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https://www.wbmason.com/SearchResults.aspx?Keyword=Hand+Sanitizer&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=Hand+Sanitizer&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?sc=BM&fi=1&fr=1&ps=0&av=0&Category=C0012177&icid=MAY1520_SPBNR_CCTG_BARRIERS_DMKT_WDAC_5ZS
https://www.wbmason.com/SearchResults.aspx?sc=BM&fi=1&fr=1&ps=0&av=0&Category=C0012177&icid=MAY1520_SPBNR_CCTG_BARRIERS_DMKT_WDAC_5ZS
https://www.wbmason.com/SearchResults.aspx?sc=BM&fi=1&fr=1&ps=0&av=0&Category=C000510
https://www.wbmason.com/SearchResults.aspx?sc=BM&fi=1&fr=1&ps=0&av=0&Category=C000510
https://www.wbmason.com/SearchResults.aspx?Keyword=gowns&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=gowns&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=Air+Purifiers&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=Air+Purifiers&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?sc=BM&fi=1&fr=1&ps=0&av=0&Category=C0012176&icid=MAY1520_SPBNR_CCTG_CLEANING_DMKT_WDAC_5ZS
https://www.wbmason.com/SearchResults.aspx?sc=BM&fi=1&fr=1&ps=0&av=0&Category=C0012176&icid=MAY1520_SPBNR_CCTG_CLEANING_DMKT_WDAC_5ZS
https://www.wbmason.com/SearchResults.aspx?Keyword=social+distance+signage&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=social+distance+signage&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=pulse+oximeter&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=pulse+oximeter&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=cleaning+carts&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=cleaning+carts&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?sc=BM&fi=1&fr=1&ps=0&av=0&Category=C0012175&icid=MAY1520_SPBNR_CCTG_ANTIMICROBIAL_DMKT_WDAC_5ZS
https://www.wbmason.com/SearchResults.aspx?sc=BM&fi=1&fr=1&ps=0&av=0&Category=C0012175&icid=MAY1520_SPBNR_CCTG_ANTIMICROBIAL_DMKT_WDAC_5ZS
https://www.wbmason.com/ProductDetail.aspx?ItemID=MNIC4620000DS&uom=EA&COID=&SearchID=517011987&ii=1
https://www.wbmason.com/ProductDetail.aspx?ItemID=MNIC4620000DS&uom=EA&COID=&SearchID=517011987&ii=1
https://www.wbmason.com/SearchResults.aspx?Keyword=hands+free+dispenser&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=hands+free+dispenser&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=face+shields&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=face+shields&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=trash+receptacles&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=trash+receptacles&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=webcams&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=webcams&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=UV&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=UV&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=dilution+systems&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=dilution+systems&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?sc=BM&fi=1&fr=1&ps=0&av=0&Category=C0012177&icid=MAY1520_SPBNR_CCTG_BARRIERS_DMKT_WDAC_5ZS
https://www.wbmason.com/SearchResults.aspx?sc=BM&fi=1&fr=1&ps=0&av=0&Category=C0012177&icid=MAY1520_SPBNR_CCTG_BARRIERS_DMKT_WDAC_5ZS
https://www.wbmason.com/SearchResults.aspx?Keyword=stanchions&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=stanchions&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=face+masks&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=face+masks&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=door+openers&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=door+openers&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=Thermometer&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=Thermometer&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?sc=BM&fi=1&fr=1&ps=0&av=0&Category=C000519
https://www.wbmason.com/SearchResults.aspx?sc=BM&fi=1&fr=1&ps=0&av=0&Category=C000519
https://www.wbmason.com/SearchResults.aspx?Keyword=Hand+Sanitizer&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=Hand+Sanitizer&sc=BM&fi=1&fr=1
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The Employee Back to Work Kit conveniently packages 2 bottles
of Hand Sanitizer, an anti-touch tool, 4 packages of sanitizing

Wipes, a pair of vinyl gloves, and a package of 3-ply disposable
Masks.
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Portable Electric Misting Sprayers are a great way to quickly and
efficiently disinfect and sanitize surfaces like floors, tables, chairs,

and walls. This professional sprayer is lightweight, which is great for
spot sanitizing and for both small and large areas.

TouchTool Door Openers reduce your exposure to germs by

eliminating the need to physically touch surfaces such as elevator
buttons, crosswalks, keypads, and more.

— —————
—_—

115 S
Dispenser Refil

YouShield Protection sheets shield hands from contaminated
door handles and commonly touched surfaces.

Stainless steel wipe-dispensing floor stands satisfy both a hygienic

and esthetic need allowing for easy disposal of trash and waste while
compatible with most center-pull bagged wipe rolls.

Individually wrapped disposable 3-ply face masks are available for

both adults and children that help protect against at least 80% of
airborne particles.



https://www.wbmason.com/SearchResults.aspx?Keyword=Portable+Electric+Misting+Sprayer&sc=BM&fi=1&fr=1
https://wbmason.com/ProductDetail.aspx?ItemID=NWLBACKTOWORKKIT&uom=KT&COID=
https://www.wbmason.com/ProductDetail.aspx?ItemID=NWLWIPESTAND&uom=EA&COID=
https://www.wbmason.com/ProductDetail.aspx?ItemID=NWLCLAWPLAS&uom=EA&COID=
https://www.wbmason.com/SearchResults.aspx?Keyword=youshield&sc=BM&fi=1&fr=1
https://www.wbmason.com/ProductDetail.aspx?ItemID=NWLMASK3PLYDISINDV&uom=BX&COID=
https://www.wbmason.com/ProductDetail.aspx?ItemID=NWLMASK3PLYKIDS&uom=BX&COID=

Know the difference between cleaning, disinfecting, and sanitizing

Double efforts to keep bathrooms clean and properly disinfected - but first learn the difference
between these important processes.

Cleaning removes germs, dirt, and impurities from surfaces or objects. Cleaning works by using soap
(or detergent) and water to physically remove germs from surfaces. This process does not necessarily
kill germs, but by removing them, it lowers their numbers and the risk of spreading infection.

Disinfecting kills germs on surfaces or objects. Disinfecting works by using chemicals to kill germs on
surfaces or objects. This process does not necessarily clean dirty surfaces or remove germs, however by
killing germs on a surface after cleaning, it can further lower the risk of infections spreading.

Sanitizing lowers the number of germs on surfaces or objects to a safe level, as judged by public health
standards or requirements. This process works by either cleaning or disinfecting surfaces or objects to

lower the risk of spreading infection. Source:
https://www.cdc.gov/flu/school/cleaning.htm

Cleaners Disinfectants Sanitizer

GERMS
BE GONE

|dentify and target hot spots within the workplace:

Work station

» Coffee pots « Doorknobs P

» Refrigerators « Elevator buttons - @

- Desksurfaces - Stair railings N /
« Keyhoards . <

« Copy stations

Sink fixtures Al NS

Reception area /f\fi **  Restroom 1

| fﬁﬁﬁ \ 3
Objects touched by lots of people 3 g@, %

throughout the day should be cleaned and N >

disinfected frequently to help break the o N
chain of germ transmission. & 5

Source: Kimberly Clark Professional


https://www.cdc.gov/flu/school/cleaning.htm

Addressing the workplace

An array of short-term and long-term solutions are available for social distancing your existing furniture plan, ranging from mobile
partitions, acrylic & glass stacking panels, furniture quick ship programs, and full system reconfigurations. Options are available for any
manufacturer system. Speak to one of our W.B. Mason Interior Specialists today. Check out some of Allsteel Office’s setups designed to
provide Inspiration for what you can achieve in your own office.

Our Facilities team will provide guidance in the necessary steps to create a safe and sanitary environment as states begin to reopen. Many

companies are replacing towel, tissue, soap, and toiler seat cover dispensers, adding spacing partitions, and creating a well documented
cleaning schedule. Social distancing is a must in your facility, especially in the Break Room. Single serve coffee machines, individually
wrapped cutlery, water cooler & brewer cleaning kits, and paper shield dispensers are trending sanitary solutions which keep workers safe
while taking a needed break.


https://www.wbmasoninteriors.com/
https://www.wbmasoninteriors.com/
https://www.wbmasoninteriors.com/
https://www.allsteeloffice.com/spaces-inspiration/inspiration/designing-new-realities
https://www.wbmason.com/LandingPage.aspx?LandingPageID=WB-Break-Room&Category=C0000494
https://www.wbmason.com/LandingPage.aspx?LandingPageID=WB-Break-Room&Category=C0000494
https://www.wbmason.com/LandingPage.aspx?LandingPageID=WB-Facilities&Category=C000505
https://www.wbmason.com/LandingPage.aspx?LandingPageID=WB-Break-Room&Category=C0000494
https://www.wbmason.com/SearchResults.aspx?sc=BM&fi=1&fr=1&ps=0&av=0&Category=C000799

Addressing Workstations

Touchdown: Raconfigure & Add Screens

Dedicated Workstation: Reconfigure & Add Screens

Dedicated Workstation: Conversion from Teaming to Individual

Source: Allsteel Office

Modify or adjust seats, furniture, and workstations to maintain social distancing of 6 feet
between employees. Install transparent shields or other physical barriers where possible to
separate employees and visitors where social distancing is not an option.

Source: https://www.cdc.gov/coronavirus/2019-ncov/community/office-buildings.htmi



https://www.cdc.gov/coronavirus/2019-ncov/community/office-buildings.html

Addressing the Classroom

Pre COVID-19 Post COVID-19

In a future-ready classroom, furniture that allows collaboration amongst learners is a critical component. Qver the past few years, tables for
multiple students to be seated at have become a common element to foster collaboration. The recommendation here is to switch to
collaborative shaped desks that can both be pushed together easily to create group-work settings, but also be separated to create ample space
between students when necessary. Scholar Craft Furniture offers some fantastic options for desk and classroom seating.

| See-throug
il dry-erase
\ sgrface.'

Brand new sanitizing solutions for schools!

Copernicus educational products offer brand-new sanitizing solutions for schools, along with furniture that allows collaboration amongst
learners, which are critical components for safer and effective classroom environments.

Jonti-Craft portable sinks go Fixed and mobile shields are available from Divide classrooms, cafeterias, and other
wherever frequent hand washing is Columbia, Ironwood, and many more common spaces with portable room dividers
a priority - without any plumbing manufacttjrers. ’ available in a clear finish as well as an
required! Available in child and antimicrobial fabric. Screenflex Dividers are

adult heights. perfect for a variety of applications.


https://www.wbmason.com/SearchResults.aspx?Keyword=scholarcraft&sc=BM&fi=1&fr=1

Addressing the Restroom

First impressions are everything and when it comes Installing hands-free faucets and toilet flushes
to your restroom, you must address it’s smell. promote good hygiene by eliminating potential
Continuously dispensing air fresheners offer a great points of cross-contamination. Prevents odors by
chance to boost your facilities image and esthetic. ensuring that fixtures are flushed after every use.

Installing electronic hard roll towel systems create a more hygienic hand drying experience. Paper towels are the
recommended hand-drying method of the World Health Organization (WHO) “Guidelines on Hand Hygiene in Health

Care”.

R
Z
Foot operated trash and Install toilet seat cover dispensers in each of bathroom High-touch areas like door
recycling receptacles stall to prevent contact with toilets knobs can be supplemented

by arm and foot pulls to

should considered for the
decrease the spread of germs.

entire office.


https://www.wbmason.com/SearchResults.aspx?Keyword=electric+towel+dispenser&sc=BM&fi=1&fr=1
https://www.wbmason.com/ProductDetail.aspx?ItemDesc=Rubbermaid-Commercial-Auto-Faucet-21-x-65-x-38&ItemID=RCP1782742&uom=EA&COID=
https://www.wbmason.com/SearchResults.aspx?Keyword=toilet+flush&sc=BM&fi=1&fr=1
https://www.wbmason.com/ProductDetail.aspx?ItemID=RCP401187a&uom=EA&COID=
https://www.wbmason.com/ProductDetail.aspx?ItemID=RCP401187a&uom=EA&COID=
https://www.wbmason.com/ProductDetail.aspx?ItemDesc=Nemco-Clean-Getaway-Stainless-Steel-Hands-Free-Door-Opener-Forearm-Unit&ItemID=BGS6981115&uom=EA&COID=
https://www.wbmason.com/SearchResults.aspx?Keyword=foot+pulls&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=continuous+air&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=toilet+seat+covers&sc=BM&fi=1&fr=1
https://www.wbmason.com/SearchResults.aspx?Keyword=step+waste+receptacle&sc=BM&fi=1&fr=1

Addressing the Break room

Create the Touchless Break room

 Replace bulk supplies with
I > B individually packaged items
MR K A (snacks, cutlery, creamer,
't 21 ! f sugar, stirrers etc.)
' « Install bakery sheet
dispensers for touchless use
of appliances, coolers efc.

Prohibit the serving of
any fruit which is not
peel-able

Place tongs throughout the
The CDC recommends “replacing high-touch communal items, such as coffee pots ...and break room

bulk snacks, with alternatives such as pre-packaged, single-serving items.” Station
sanitizing dispensers and needed PPE to keep employees safe. .
Source: https://www.cdc.gov/coronavirus/2019-ncov/community/office-buildings.html iT i

: . : S
3 Steps to using your Keurig Coffee Brewer in the new normal i
Set up brewers at least 6 ft. apart. Add floor signage for 6 ft. safe distancing. Limit traffic by assigning employees to
specific break rooms if possible. Create pop-up serving areas to distance employees — using folding tables or
kiosks.

Step 1. Practice good hand Step 2. Minimize contact when Step 3. Prepare machine for next
hygiene before and after use. selecting a pod, pressing buttons user. Wipe down anything you
Provide sanitizer or install wall or lifting door. Use bakery sheets, have touched. Clean brewers and

dispensers. stylus pens, or touch tools. water coolers regularly.



https://www.cdc.gov/coronavirus/2019-ncov/community/office-buildings.html
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Employees remaining in a more permanent work from home environment should be provided with the necessary furniture
items to aid in efficiency and productivity. White-glove home furniture installation programs are available, and Vari® offers
phenomenal height-adjustable desk options. Encourage employees working from home environments to order off Your W.B.
Mason Program and conveniently track spend, billing, and deliveries on the customer dashboard. Need to set up
Residential addresses ? It is a simple one step process on the manage addresses page. To learn more about W.B. Mason’s
journey into your local neighborhood check out The Wall Street Journal’s sit down with our President and CEO Leo Meehan .

WBMASON.COM

SALES ORDER #: MARGARET GOUTHRO T
$103512784 51 GROVE ST, #2 CHESTNUT HILL, MA 02467 SUBMITAED: oi4/20210

i B ey )
. Detvered on Tuesdsy, 552020 J o &' l'::' "
5 T O

Driver. Elie
Route: 00322
View Delivery Details

Delivered on Wednesday,
5/6/2020 7:50 AM EST !
Al
@ °
Driver. Elie

Route: 00322
View Delivery Details

Item is backordered. Product =
ships as available w'
) °



https://www.wbmason.com/Dashboard.aspx#/
https://www.wbmason.com/ManageAddresses.aspx
https://www.wsj.com/articles/office-supply-company-makes-a-pivotto-your-home-office-11590667219?emailToken=728a90a38b46e505101d36b0038755ebjaDpv3H/mKKdqS/T+rEEO+pxshrjYZWWQ7K5xIDoGVBy7weYeMY1exQk7//s5BvyPfF5Qcnx0DQznE/CWtpJAmNk5uMDDLXA3hWOpw9wh1apNwIaDPnp/3PY7qhWIQvh&reflink=article_email_share

Social Distancing Signage

150+ Social Distancing SKU's are available on wbmason.com — Custom Signage options are available

Wall Signage
A

PLEASE PRACTICE

L bt X 2

SOCIAL DISTANCING

4
A 4

v

NMCWFS71A

NOTICE

PLEASE REMEMBER TO MAINTAIN
SOCIAL DISTANCING WHILE USING
THE BREAKROOM

Soenncd

NMCN521PBR

[«—| SOCTAR

TANCI! G\

NOTICE
@ HANI';‘]S(:IAKES
PLEASE
AVISO
POR FAVOR
@ NO APRETON
DE MANOS

— — -

NMCESN520PBR

NOTICE

WASH HANDS
BEFORE RETURNING
TO WORK

NMCN43APR

Did you
wash them?

Hand washing prevents disease.

NOTICE

Hand sanitizer
station.

NMCN520PB

NOTICE

EMPLOYEES ONLY

VENDORS AND VISITORS
BY APPOINTMENT ONLY

AVISO

SOLO EMPLEADOS

VENDEDORES Y VISITANTES
SOLO PORCITA

FORALL OTHER BUSINESS PLEASE CALL
~PARATODOS LOS DEMAS NEGOCIOS POR FAVOR LLAME

NMCESN518PBR

PSTR00008

Floor Signage

DISTANCING

PSTR00004

PSTR00003

THANK YOU FOR
PRACTICING
SOCIAL DISTANCING

PSTR00009

N
PLEASE WAIT HERE TO BE SERVED

(M:nmm) .

NMCWFS83ARD

NMCISO617AP

/3 PLEASE WAIT 5 C.
HERE FOR ASSISTANCE

k—_“

NMCWFS76A5

NMCWFS84AYL

NMCPST150C

Please stand
behind the

line until
called.
Thank you

NMCM611PBR

PLEASE STAY

«GFT»

APART

4

PSTR00006

NMCWFS84ARD

NOTICE

Face mask
required.

NMCNGA39PB

WASH YOUR
HANDS

<9i°§o;
6 D y,

BEFORE LEAVING
THIS ROOM

NMCWH1PBR

PLEASE STAND
SIX FEET APART

o

Please help keep
our employees safe!

PSTR00007

sa'= PLEASE PRACTICE
<— 6 FEET —»
:ESOCIAL DISTANCING

NMCWEFS83AYL



A few thoughts for the road. ..

Stage a PPE area — Keep a 90 Day Supply of Personal Protective Equipment on hand. Masks,
gloves, face shields, hand sanitizer, etc. Communicate to employees how PPE should be distributed
throughout the workplace.

identify employees that have passed a temperature check plan. Consult the CDC and OSHA website for
procedures surrounding employees that do not pass a temperature check.

Discuss and implement employee health screening procedures. Colored Wristbands can be used to /

Break room. Create a traffic flow within your building and use social distancing signage to

Social Distance furniture in all rooms specifically Offices, Workstations, Reception, Lobbies, %
A=
remind employees of your new policies.

restroom. Installing touchless faucets, flushes, dispensers, adding partitions and toilet seats will

Establish and communicate detailed cleaning procedures within yourworkplace, specifically the m
help prevent the spread of germs

fan

Elevators cause significant challenges for social distancing. Establish passenger limits and safe
distance zones, as many individuals require this passage to move throughout buildings

ap

Options for all any furniture setup are available to comply with social distancing guidelines - Any .
manufacturer — Any System — We have a Solution! \52

workplace, are on your W.B. Mason Program. Provide needed technology to support a virtual

Work with local W.B. Mason Representation to ensure that all workers, both remote and in the é
environment including personal printers, monitors, webcams etc.

Designate and properly mark entrances, exits, and areas for delivery — your W.B. Mason driver -R
will love you for it! ) 3)

As days pass and states continue their phased approach to reopening - what W.B. Mason learns from our people,
partners, and customer base will be repackaged to make better suggestions and enhancements

CONTACT US TODAy!!
¥ www.whmason.com 3-888-WB-MASON

W.B. Mason reserves the right to limit quantities on products and prohibits
sales to resellers. We are not responsible for typographical errors.



http://www.cdc.gov/
http://www.osha.com/

https://www.cdc.gov/flu/school/cleaning.htm
https://www.kcprofessional.com/en-us

https://www.allsteeloffice.com/spaces-inspiration/inspiration/designing-new-
realities

https://www.cdc.gov/coronavirus/2019-ncov/community/office-buildings.htm
https://www.who.int/
https://www.cdc.gov/coronavirus/2019-ncov/community/office-buildings.html
https://www.osha.com/



https://www.cdc.gov/flu/school/cleaning.htm
https://www.kcprofessional.com/en-us
https://www.allsteeloffice.com/spaces-inspiration/inspiration/designing-new-realities
https://www.cdc.gov/coronavirus/2019-ncov/community/office-buildings.htm
https://www.who.int/
https://www.cdc.gov/coronavirus/2019-ncov/community/office-buildings.html
https://www.osha.com/

